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The examination committee plays a vital role in ensuring the integrity, fairness, and

effectiveness of the examination process.
The objectives of an examination committee:

1. To take all necessary steps to ensure timely, smooth and transparent conduct of

examination with desired credibility and uniformity.

. To co-ordinate with the authorities of the University and the constituent colleges to
ensure compliance with the objective above.

. To maintain the record of all internal examination activities along with the batch-wise
results.

. To ensure that examinations are aligned with the learning objectives and curriculum
standards set by the institution.

. To provide training and support to examination invigilators and other staff involved in
the examination process to ensure they are well-equipped to carry out their roles

effectively.




Procedure:
To ensure fairness and smooth conduct of the examinations kindly request your cooperation in
adhering to the following instructions:

Before the Examination:

Please arrive at least 15 minutes before the scheduled start time of the examination.
Latecomers will not be granted extra time.

Bring your college ID card or any other valid identification document. You will not be
allowed to enter the examination hall without proper identification.

Bring only the necessary materials such as pens, pencils, erasers, and approved
calculators. Leave all bags, books, notes, electronic devices, and any unauthorized aids
outside the examination hall.

During the Examination:

Follow the seating arrangement specified by the invigilators. Sit only at your designated
place and maintain silence throughout the examination.

Wait for the invigilator's signal to start the examination. Ensure that you have received
the correct question paper. If there are any discrepancies, notify the invigilator
immediately.

Write your name, student Roll No and examination code on the answer sheet legibly.
Use only the provided answer booklet or sheets for your answers.

Allocate your time wisely among different sections or questions. Keep track of the time
remaining and pace yourself accordingly.

Do not communicate with other students during the examination. Any form of cheating,
plagiarism, or unauthorized collaboration will result in severe penalties.

After the Examination:

Stop writing immediately when the invigilator announces the end of the examination.
Ensure that you have filled in all required details on the answer sheet.

Leave the examination hall quietly and orderly. Refrain from discussing the
examination questions or answers with others to maintain integrity.

General Guidelines:

Always maintain academic integrity. Any form of academic dishonesty will be strictly
dealt with according to college policies.

Show respect towards the invigilators and staff. Follow their instructions promptly and
courteously.

In case of any emergency or illness during the examination, notify the invigilator
immediately for assistance.




